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//lii\ 5% mistakes of the total words typed may be ignored and thereafter
for every mistake corresponding words may be deducted from the total
words typed for arriving at final speed.

/rZ-
(t?'

/vv/A

I

No. E(NG)l-2004/CFP/B

The General Managers (p)
All lndian Railways and
Production Units.
(As per standard list)

New Delhi, datedd{ .02.2011

Sub:- Procedure for conducting typewriting test on
computers

ln terms of this Ministry's letter of even dated e4,ar.zaas, in case of
promotion of an employee from Group lD' (now placed in Group 'C' in
Grade Pay Rs.1800) to Group'C' in the ministerial cadre and promotion of.
Clerks as Sr.Clerks against LDCE/G.raduate quota, typewriting skills are
required to be tested on Personal Computers (PCs) at the speed of 40
words per minute (w.p.m,) in English or 35 words per minute (w.p.m.) in
Hindi with the stipulation that editing tool for correctlng lhe mistakes in the

, typed,matter may be allswed to function. lt was also decided that in case
of difficulty in conducting the test on computers, the existing procedure for
conducting the typewriting test on typewriters at the speed of 30 w.p.m. in
English and 25 w.p.m in Hindiwill remain in force.

2. Pursuant to the certain modifications carried out in the procedure
,tor conducting type test for those candidates who are recruited directly
from open market through RRBs and also a demand raised by one of the
Railways, the need of adopting these modifications in ggnducting typing
test for promoteas, has also been experienced,,necessary. Accordingly,
the matter has been cohsidered by the Board and it has been decided that
para 7 (i) & 7(ii) including the'note given below it, o{ the annexure to
Board'sletter, ibid,maybemodif iedasunder:.

.(i) The minimum speed may be fixed at B0 w.p.m. in Engrish and 2s
w.p.m. in Hindi for the typing test to be'conductecJ on both Manual
typewriters and Personal Computers.

cr-ct ld *- ' 2'-
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For exampfe:,
'

for 
a typin$ test of 1p minutes:-

57o rnistakes of totalwords typed are ignored.

Totalstrokes typed
Words typed
Mistakes

: :1600
: 160Q15=32A
:'  19

lgn:orable mistakes :
Remaining mistakes :

5% of320 = 16
:1.9"16 = 3

Mistakes to be.deducted for: 320-(3x10)=!gg
arriving at net words typed

As per formula : No: of total wordsgrped-(No. of migtakes x 10)
.time -

t .  . .  : .

Speed per minute

No. E(Nc)l-2004lCFP/8

: 290/1A = 29

('ii) Use of editing tools for correcting the rnistakes of the typed rnatter
snolf 1ot be. permitted in case typing test is conducted on corprter,if the
cand.idate gpts to type at goeed of 2F w.p.m. in Hindi and 30 w.p.m. in
English. This function should be disabled before conducting typing tbst.

(iyl In case, typewriting skills are tested on personal computers (pcs)
at.lhe regq of 40 w:p.m: in'Engrish and 35 w.p.rn. in Hindi, the use of
editing tgol for correctirig the mistake may be permitted to funbtion. as per
proce,i{ure in vogue butlhe benefit of ignorante or 5% mistates wiil hot
be allowed

3. lt has also been decided that the procedure as revised above will
be applicable from the date of issue of thii lefter.

' 
qlib also dispose of w,c. Railway's tetter No.wcR/ka.He/confdlTyping
Test dated 22.07.2010)

Please acknowledge leceipt.

r"l

New Defhi datedoq-02-201 1 .'

CopV forwerded to:;.

1. ' Ihu Gen-eral secretary, Ail Indian Railwaymen,s Federation, Room
No.253, Rail Bhavan, Nbw Dethi (3S copies).

(M.K.Meffi)
Dy. Director Estt. (N)

Railway,Board
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AF[rTi. r q nLfi
%qr{trtTgq'R

tnt'ili{qtHd-€l

€. t (Filfr)I1200alSqm'fi/8
' : '

{omitrfr (qrfrer),
€+fr qR-frq td \{ eflrEq Eqrrqi r
(rnrmqqr+ qWR)

;r{ffi,furifi' {\.02.2011

frqq: *ryfit w a;u1q11ut sTrdftilfr q'{i.*ai$ qF6,?Tr r

{s qeTFrq * qqiq. 04.a7.2005 * qqr{cqo .r* *- eTtqru, sdq,fr qi
friqqrq'trq rf+i t uq ti' (H srq r 1800/- + is n { w qt q *t m tl t
Zq 'tff d q-ffi Ei+ sTt{' trtt * siar{,{ frfrEi st qfrEp,p*il*
sq d qqffi eii q{ qdqrr *'rF-rT (frsiq'{) w effs it +o {q sfr. fiffic
(s-ffi'q) sTerqr frfr d 35 qrq vfr pl. (sqwlqq) mt qfr t ?sur {i-d$
gqTmnT st eiq e+ -Tr+ g]qfuR ** t frrfi+'ftN zlqq fuq 'rq '+n t nrf,M q)
&ser+ * ftiq qfuaT Eil fr-r gdqrn s{ist q-{qfr * erq r q-a ,fi frfuqq r6qr
'IgT 

T tr 4ilTcil trt F;ur fdqi nirqtT eils.ihn mr-+ q mmr$ ali qq ffgq-{sc{t ,R
ei*S C lo wq sfr fq-{z srh' k+ t ZS rrq sfr frTc st q{h t eo"r qflqlr
silqiFrd +-{i si qtqnefmqT .il[qilfr |

2. sq cffi, fsr+1 'Tfi tm -rfi dct fi qpqq t Tftr) -fr,m qTfrz t qfr
q.fr *, * tdq zs'nr TfrrT s{ruilefi e.r+ qft,srfqr d ftq *+"d g* -nun-* rn*
@r tFT+ rm +t rr$ qirr * wg{'R, ssrH + ftN z*-ur .rfteTr,qnqifufr m-ci-drq
€ilTThtqt 6i sqrmnT qr{qq * ry1r qq. *+ e{iEivtrqr sqHr w * t,?rq1frR, eld ERTgq qffi 

T qqRfuqr,rTqr t elk Tdtctffqq bqrr.nt fuqtd +*d*.r* *,
€rsiq fr qiT 7(i) qq 7(ii) orh $s'+'qld'|qg rq qie st +t Rq u,wrt BTrvfrfrrd
i*-qTrilg:

(i] ttero aqqiTild{t e{R qdTf, dq-{T fi.R 311rtrd +i qn qrd zm"rqfrqr + frq sif* t'l :o vrq sfr friz e*q fr* fr 25 vlq sfr ftr{c *i 
"t**nn fqrd +iqrq r

s4tNo) l
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(ii) aqq 16T rrq s'i{ erdEiit s% ft{kqlw sqlq q'fi{qf qrq st{ ryTtqry
'tfo or* q'ri fr lnq aEq tge rTq; EFT Yrqt if t trS*.'rf,S fr fr-q dqEsqt $qt s}

ftpn$t( I

\ A

5Er6{uI s^lFig:-

I o ftlle ql tinor qflqtT * flmq' -

eiqq tfl ro g,ar 3l6qf 61 5oa q-6ffif w tqn q Rqr qrq I
. i

r t,.r.

V

zqqfsq rrq'T.iTrq}-fr

T{qisqrrg {q
rrf,kTqi
&ffiqfrqr+Erd ITFTHqi

{rqrrf,ftTqi

:  1600
: 1600i5:320
:19
: 320 tRt 5o/o: L6

:  19-16:3

urwfuTqq+'sqrdetsm :
w'{+ *fuq scrt ql+ qrdrerfrqt

320-(3x10):290

qi{d *' er{*n*: zrEq fuq 'r.q W YrEi +t r*' -t'rqtd.frt { x-t o)

ufrnry.nU : 29An0:29

',1i4 
imqe{ rrt rEUI qfiqiT ertqikd fdq qr+ q{ qR cFfiqqm frhi q es vrq slf,

. fr* *fu ;ffi t'i go yrq qfr k€ qlqfr t zrqq wri qr Fry tnT t $ ry- 
fu= q to 

"t 
*not *i d]-q' q'{i + frq qRfar <e ii E{t'IfT qt ertqro q *

, 
- 

I zmurq'fuT eildFrdsdtq€i*Ee'wqflTst}Y€qtfqqTqmqtoq t

(iv) q{i-rrf, ffi q{ ffiirT {idfrTil Tvrm-dT 4t qi-q B-fi ti 35 sr'( ok ry.."7
sirH {'+O yrq yff, fifiE ftf ifr t tsq qri qt t-qfttf, skqT +' Enqm'mftrqi 41

*" r;ld +fu qBf"t qn s'r {dqTnq;ri "ft 
'er$fr fr qTq'r'rq w fufr it sx j

qatffit.rq 5,q q ti mr .n*T q ffi lfiqr qrq | , "' : F'
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3. ?f6 qT TE{FIPqq lchqt ,'rqr F rq?,3;-W qqT d{ilfr[A qfuqT g-S W{ q; qgf E1{ q;I

"'{*t*T#ft 
i

\ - -> ,,,' '*f )-+ s fftis- 22.0fl .2010i 
' 

*' q1 {.
({s{t qi{qq qlr{ {('lq \ : s,r
g6q$€{rif{r:!Fqqe-+! wt ?re sT 1{l FlTtr{ il qrfl' €)

.  n  \  
:  i  ! '

Fwr$etlt t

::
S t ftq-dr)V2oo4^M/8

3qffisP5', {qTqqr (gnm)

' A

tr$ffi, Rqts': o\ .02.2011
:

.  ,  :  
' 1 , . . ,  

l

qhkfr iiqa:
. . . , ' : . - : - '

1. q6rsfi+q, rf,{ fu tdtq'tretvg, q'q:tT i.253, tm ffi; q{'RIE}

(3s sftr<i) I
2.- qaTfltqe', iTrTiT q€hn slTE i,Eum H'lT' .mq{l {' 256-t' tfi gTq{' c

R-d (3; qftni) |
3. fuilrfiq qfisq si nqs tft*t *. €** v*a qT $1rft 

q8{' rrdiq

4. #. .i" 1-4' .*fu*.d qdrfiK'flE, *-E{-tr i" 256-g, 1d tt+q'

.itacsqftkffiqi')r ^ , \^
5. qflqfiqq,sq-i-drdf e{Nqdfuqrn, s1{{t 4.268,to urfi, q{

ftffii (5 qTkfi{-ffi stdqt) I
6. wrffiq, 

'efu 
{R* qdfrqqq' q.rrul d' 256€]' ]6 qqq'' Tt :

tq#-r io oor. ; ̂
7. -t#,;fr*qq, W "q'r €;if$Tr$ di{wF, tm qqq'ti.W

8. {tuE, ;idt; w "i1" 3i1i6qd qqlfuq{iq' t{{ '{.qq' * R(;Et'
9. trfuq,,i.dd€ffi"swqdiqqlrrq, tc{ lre.q, q*Rry.tt

10. qfuq, t*a At q- 'dt' i*tq{ qdfuq{'t' to rrel' It ftrerfr r

Y
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